 DETAILED BUDGET WORKSHEET
Expert Services

This detailed budget worksheet should serve as a guide for counsel in determining the work to be performed by an expert, the time required to perform the work (including travel time), and the amount to submit in a budget request.   
Counsel should transfer the figures arrived at in this detailed worksheet to the TOTALS table for inclusion in counsel’s ex parte motion and memorandum in support of the proposed budget.  The information used to prepare this worksheet should be incorporated into a narrative describing the need for the requested funds in the budget motion.  
Counsel should transfer the figures to the summary budget Excel worksheet for easy record-keeping.
A separate worksheet should be prepared for each expert.  However, the totals requested at any phase of budgeting should all be contained in the motion in support of the proposed budget and proposed order.  
In a multi-phase budget, please prepare this memorandum with regard to the need to develop the expert evidence as each phase of the case develops.
Please note that counsel should consider the number of attorney hours that will be needed to perform services described more fully below with the expert and include these in the attorney budget request.   Where possible, consider using a paralegal for e.g., compiling, indexing and providing documents for review and for scheduling visits and testing for witnesses and the incarcerated client.  
Counsel should provide the expert with an engagement letter upon receiving funding authorization.
Counsel should request that the expert submit interim vouchers or submit periodic statements of hours of work performed to ensure that the expert is working within the budget.  It is the responsibility of counsel to apply to the court for additional funding if the need becomes apparent. 



WORKSHEET


Case Name:		
Case Type:		
Case No/District:		   
Date:					
Expert Name:		
Expertise:
Budget Phase:
Hourly Rate (or flat fee, if applicable):


BUDGET REQUEST
Describe the current budget request and the phase of the litigation including the next court hearing.





OVERVIEW OF THE CASE
Provide a brief overview of the charges against the defendant along with evidentiary complexities  and legal issues of which counsel is aware.




NEED FOR THE EXPERT 
Brief description of this expert’s area of expertise:
Attach Expert’s CV to the request 




Brief description of the need for this expert (e.g., to counter the government’s forensic evidence, evidence testing, mental health evaluation of client):





Brief description of the issue(s) to which this expert’s analysis is relevant and what you expect this expert to provide:


TIME ESTIMATIONS (determine in consultation with the expert):

Document Review 

· Case related documents (discovery, e.g. offense reports, witness statements, forensic reports etc)   
· Photographs / videos
· Audio tapes
· Client history (social, educational, work, medical, psychiatric etc.)

Interviews **
· Client 
· Witnesses – family / social / educational 
· Witnesses – forensic / medical / professional  
· Travel 
** counsel need not submit the names and locations of witnesses to be interviewed but should take into account the number of witness and their locations when drafting the budget.

Testing and Analysis  
· Consultation with counsel 
· Client interviews
· Client testing 
· Analysis and review
· Travel 

Crime Scene Investigation 
· Photograph / diagram / record scene 
· Travel

Physical Evidence Review and Testing / Shipment of Items to Expert
· Travel to lab / evidence review 
· Transport evidence to testing facility

Consultation 
· [bookmark: _GoBack]Defense team  
· Additional experts

Report Preparation

Preparation for Testimony
· Review materials and prepare testimony with counsel
· Prepare exhibits / demonstrative aids

Testimony (in-court time)
· Observing Government’s expert
· Testimony 

Travel and Lodging
· Travel (total for tasks enumerated above)
· Hotel


TOTALS 
EXPERT REQUESTS 
BUDGET PHASE ___

	ACTION
TRAVEL 
	EXPERT NAME
	EXPERT NAME
	EXPERT NAME
	EXPERT NAME
	EXPERT NAME
	EXPERT NAME

	Action
	
	
	
	
	
	

	Travel
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